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Abstract

MJNIMUM TBNURE Poucv FOR GOVERNMENT EMPLOYEES——APPROVED—-
iA N . "ORDERS ISSUED °

m
PERSONNEL AND ADNﬂNISTRATIVE REFORMS (AR 13-2) DEPARTMENT

G. 0. (P) No. 12I04/P&ARD Dated, Thmrvananthapuram, 10th September, 2004. '

e Readi-; 1.G 0. (P,) No. IB/ZOOO/P&’ARD slated 27; 4 -2000.’

_ORDER :

Government Employees of the State as detailed. below

General

1 General transfers may be made’ only once'a year-by the mrddle of May in
“all departments and in Vacation Departments during mid-summer vacation only.
But in the case of the’ schools; adjustment transfers.can be ‘made in July also;-

2 Subject to the eondrtron regardmg inter district transfer employees who :

have not completed three years of servree rn a statlon shall. not be transferred.

- 3. No employee who ‘has’ completed three years of service in a partrcular

" station need necessarily be transferred unless thére is a clarmant who has worked

“for three years in an_ ‘outside ‘station to be. ‘provided there, or ‘unless a transfer of
the e exrstmg meumbent has become necessary in pubhc mterest

(A) 'l\'ansier subject to publlc mterest

If the. Government feels it necessary to transfer an employee for the smooth,
funct:omng of the Office, the Government can- transfer the . ernployee by summanly

. notmg thrs Teason in the transfer -order.
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Government are pleased to issue gludelmes for Mrmmum Tenure Pohey for B

T



A where the employee resxdes permanently)

'(B) Compassnonate Grounds _ ' A :
(1) Permanent d1sab111ty to an employee due to some serious disease’or
accrdent which makes the employee to have to rely on help from others.
. (n) The Head of Department cemﬁes that expert treatment is not avallable'
. elsewhere : e . o
: (111) When the Head of. the Department cert1f1es that the W1fe of the _-
employee (Husband in ‘the case of Femile employee) or son/daughter who is
wholly dependant.on. the employee., becqmee_-aﬁegtei by. some senous disease .
Whlch makes the employee s’ presence andw: (- : 13
L), Orders: made on! 'e.abo e, BIOW ds -hqge to~~,be re—consxdered aﬁer thq-
: -completlon of one. year..

: 4, For uansfer of employees back tg.thy x;lhome dlstnct/opted d1strlct from
- whieh they were transferred out for want of vacancies, "3 years duty/servxce 1’ _
. not apphcable In such cases the: employee shall be g1ven transfer agajnst. th’ :

- first vacancy in his home' d:smet/optecl district (Own dxetnct refers to the dxsmc}

5. Deputanon penod (Forexgn
'shall not be consxdered as. penod e

6 Semce in’ Y district (Revenue dtsmct) w1tlnn a radms of 15 kﬂometres 1; B

. ‘to be consxdered as -service in the same statwn (statlon does not refer to the

) _statxon whete theemployee has last worke&)

_ 1. Servxce in. all th;e oadres in the same dlstnct shall be consxdered for; !
transfertoowndlstncto pted district. . T :
i - 8. Semce in; miore 'than one. dlstnct shall be consrde ¢ : gle.gg‘r '
‘ transfet t0 homedxsmet/opted dlstnct (Semce m differ dres-also has to be.

- consuiered as awhole) - N |
» 9. If the olﬁce is stufted from one dxstne to: other, the;gumor most:
"employees iri each ‘cadre: shall be transferred to’ the' new: chstnct (In ‘such”
transfers the sepiority based on DRH‘ rules shall not be. §orfexted’) ‘The .-

Bl 455 -

" application of these: employees who are lelmg to-mwiove to 6e slnmd amnct
shall be eonndedd- . :

, 10: ‘Last Grale employees shall be poeted‘m then: mmve dxstncts tnc'a
Jaen: cholce Tiere will be'mo 3eneral transfets for Laet Grade employeee :




11 Women employees as far as p0831ble _may not be posted to hllly or -
remote areas. Employees returning: from Matermty Leave shall be posted to-the
. same station. If they so desue to be transferred then' apphcanon shall be gwen

first preference L - ] A
o 12 Employees who have beeu selected for d1stnct-wme postmg shall have‘ S
ta) work, as far as. possﬂ:le, ih’ the same dlstnct foe L )

13 Employees whe- have- only. twe years o, tetire-may: be poste _
“vacanciesin stanons of en' ‘choice,. mvmz preference: to- those who ate due to .

o T

141' ;n consxdenng apphcatwn for genera‘ transfer durmg ; I
dnly that apphcatlon subxmtted tlll the end. gf Febmazy of that. year shall be :
consxdered. : i .

15. Apphcanons presented by relatlv'
; be rejectéd ;ummanly :

S 17 When t}rere ate a large nmpber of apphcatxons fer e partlcula: statxon, v
: or'der ‘of. preference: shall be:as; fq hE s o

(a,) Length of cpnnnuous sqrwce An ﬁxe statxon at ;he time o{ hxs/her -
¥ applymg t‘or transfex under consxderapon wxll pe thp cntpnon for. transfgt
d of geyVICe oufsxde the :

¢ by deemitig tyo: years of such,
: y ,ars If they are equal to such service thus qmved at, the to
X gf"ta‘l'ceu mto account S

. (o) “Tetis like nill stauon/remote stanonlwork of & arduous natirg may be o
. each deﬁned by departments and orders shall be made m*tlns connecnon. '

v 18. Exlstmg orders regardmg ‘transfer “facil A able to employees
' belongmg SC/ST; Physically handlcapped lemployees, employees w’

. have: "eemp\md :defence . sexvice, selative of )awan, wife of free
§ ¥ -husband or son/daughter who' ook after the freedom: r.

‘_‘pare‘ntss of. mentall.y .retarded. children :and .. President . or
‘Secretary of recognized: service organization, will. be, followe -
" orders regardmg SC/S'P employees G 0O; (Ms,) 459/80/GAD du'

\*laI ycat, L

o have.dad more :




‘ ‘,"Presxdent/General Secretary of recognized service organization (The term

" “the headquarters of orgamzatron" has been changed to State: headquarters/

. permanent headquarters G. O. (Ms.) ‘No. 220/PD dated 21-7-1967.and G. O.
-~ No. 378/PD dated 18-12-1968 A& (B), parents of mentally retarded cl:uldren——
- G 0. (P) 33/93/P&ARD dated 18-6-1993 W R

~2&-4-1978 G. 0. (Ms.) 158/81/GAD dated 19-5-1981. Physically handxcapped

e |
G 0. (Ms) 34/88/P&ARD dated 11 7 1988 G O (Ms) 198/78/GAD dated

employees Cir. No. 130558/SD1/82/GAD dated 10-3-1983, personnel in the military.
service G. 0. (Rt.) 2302/PD dated 1-9-1966, Cir. No.. 476/Adv. C3/88/P&ARD,

19 Vacancies to be ﬁlled up by prumotron shall ‘be ﬁlled up ﬁrst by‘

T 'vtransfemng employees to exrstmg vacancies. -

20 Employees deputed for trammg wrll be re-posted to the’ old pos‘t/statlon

' ‘fof then' chorce neepmg m view the other gurdelmes

a1 Applrcatrons for mntual transfer shall not be entemmed. .
.22, Transfers within the district erI be effected by the: Head of the‘

.~l)epartment. Change of seats in: ofﬁce or statton wrll be eﬁ'ected by Drstnct/I‘aluk

Ofﬁcers accordmg to admrmstranve convemence

o 23 Govemment may have: the power to transfer an’ employee m pubh

’niterest without and consrdermg the. guldehnes S

24 Inter-department transfer ‘shall be drsposed of followmg the DRB-'»

. recrurtment rules and General Transfer Gurdelmes

- 25 Amendments to General Transfer shall be made after drscussmg wrth

o service orgamzatrons ‘Based 'on the ‘General Transfer Guidelines, each. department-'
“may. discuss with service orgamzatrons and frame; speCral provision in ‘the’
. guidelines wrthm a penod of tw0 months and deﬁne the terms mentroned the

“Para 17 (c)

Secretanat :

26 The termre of Oﬁ'rcers of and above the rank of Sectwn Ofﬁcers shall be

Athree years For Assistants and Typrsts the tenure shall be ﬁve years

77. For the: purpose of transfer postmg, posts of Deputy Secretary, Joint

A Secretary and Additional Secretary may be clubbed together without effecting

any change int the number of posts in these. three categones A Deputy Secretary

- om prornotron as Jomt Secretary and Joint Secretary on promotron as Additional
- Secretary’ may ‘be retamed in ‘the same department so that a mrmmurn tenure of

tln'ee years in a Department is enSured i




"'28. The minimum tenure of Adm_inistratiye Officer and Finance Officer ixilia.' .

iepartment shall be two years.

29 Government reserves the Tight. to transfef' any employee in rela}caﬁon' of

Lhc above on- admmnstratlve grounds

) _All Pnnmpal Secretanes/Secrctanes/Spl Secretmes to Govemmeﬁt".and all -

e _' o o By order of the GOVemor,'

Dr. K M A.BB.AHAM, ”
~ Secretary-(AR). -

_ _Officers of Secretariat. , o
All Heads of Deparlments and Ofﬁces. '
All District Collectors. - '

“All Departments of the Secretanat (All Sectxons) mcludmg Law and -

Einance.

- General Admmxstratlon (SC) M Department (Based on: the Cabmet Decmon '

No. 4350 dated 22- 4 -2000)..

: '~ The Regxstrar, Umversxty oE Ketala, Cochm, Cahcut Mahatma Gandh1 o ‘

University. Ry

' The Secretary, Kerala Public Semce Co:mmssxon, Thlruvananthapmam

The General Mamger, KSRTC ’I‘hxruvananﬂaapuram .

' The Registrar, nghCom't, Emakulam

The Regmrar. Agriculture Umversnty, annuthy

The Secretaty KSEB, Thxruvananmtpuram _

The anate Secretary to Opposmon Leader

The Private Secretaty to Chief Minister and thsters

- The Jomt Secremry to Cluef Sccretary

3/ ‘4:45./048




